






1. Introduction to Computer 4 6

2. Introduction to Operating System 4 6

3. Word Processing 6 9 20

4. Spreadsheet 8 12 20

5. Presentation 6 9 20

6. Introduction to Internet and WWW 6 9

7. E-mail, Social Networking and e-Gov. Services 6 9

8. Digital Financial Tools and Applications 4 6

9. Overview of Future Skills& Cyber Security 4 6

                                                                          Total    48    72   100

Sr.            Module Unit or Chapter name                                        Duration                  Marks

                                                                                                     Theory       Practical         (Max.)

10

20

10
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