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ÁkDdFku

lwpuk ÁkS|ksfxdh 

bl iqLrd dks NIELIT }kjk lapkfyr ̂vks* ysoy dkslZ ds ÁFke isij (M1-R5.1: IT Tools and 

Network Basics) ds vuqlkj rS;kj fd;k x;k gS vkSj bls ̂vks* ysoy ds uohure ikB~;Øe (Revised 5) 

ds vk/kkj ij rS;kj fd;k x;k gSA bl iqLrd dks eq[;r% fganh Hkk"kk esa rS;kj fd;k x;k gS vkSj chp&chp esa 

vaxzsth Hkk"kk dk Hkh mi;ksx fd;k x;k gSA bl iqLrd dks fy[kus esa lkekU; cksypky dh fgUnh Hkk"kk dk 

iz;ksx fd;k x;k gS rFkk rduhdh 'kCnksa dks vaxzsth Hkk"kk esa fy[kk x;k gSA tks iqLrd ds rduhdh 'kCnksa dks 

le>us esa lgk;d fl) gksaxsA

bl iqLrd dks 9 v/;k;ksa esa foHkkftr fd;k x;k gS vkSj blds ÁR;sd Hkkx esa lwpuk ÁkS|ksfxdh 

VwYl vkSj usVodZ csflDl ls lEcaf/kr ,d fo'ks"k fo"k; dks of.kZr fd;k x;k gSA bl iqLrd esa eq[;r% 

dEI;wVj dk ifjp;] mcaVw ds lkFk vkWijsfVax flLVe] fyczsvkWfQl ds lkFk oMZ Ákslsflax] LÁsM'khV vkSj 

ÁtsUVs'ku] bUVjusV rFkk oMZ okbZM osc dk Kku] bZ&esy o lks'ky usVofdZax lkbV] bZ&xouZsal lsok,a] 

fMftVy foŸkh; VwYl] Hkfo"; dkS'ky] lkbcj lqj{kk vkfn ls lEcaf/kr fo"k;ksa dks 'kkfey fd;k x;k gSA      

ÁR;sd v/;k; esa fn, x, fo"k;ksa ls lEcaf/kr egRoiw.kZ Á’u v/;k; ds var esa fn, x, gSaA blds vykok 

ijh{kk lgk;rk gsrw egRoiw.kZ o mi;ksxh Á’u rFkk ekWMy VsLV isij iqLrd ds var esa fn, x, gSaA 

fÁ; ikBdksa eaS vk'kk djrk g¡w fd ;g iqLrd vkidks ilUn vk,xh vkSj blesa fn, x, fo"k;ksa ls 

vkidk dEI;wVj lEcaf/kr Kku vf/kd fodflr gksxk vkSj vks* ysoy dh ijh{kk esa vPNs vadksa ds lkFk mRrh.kZ 

gksxsaA blds vykok eSa ikBdksa ls vuqjks/k Hkh djrk gw¡ fd os bl iqLrd dks i<+dj vius lq>ko vo'; nsa vkSj 

;fn dksbZ =qfV gS rks gesa voxr vo'; djok,aA

                                                               

&ys[kd 

vkt gekjs thou dk vf/kdka'k dke dEI;wVj] bUVjusV] e¨ckby vkSj vU; fMftVy foÙkh; VwYl 

dh enn ls iwjk g¨rk gSA vkt vki lwpukvksa dks bUVjusV dh enn ls iwjh nqfu;k¡ esa dgha Hkh vkSj tYnh ls 

Hkst ldrs gSaA blds vykok] baVjusV dh enn ls vki fdlh Hkh fo"k; ls lEcaf/kr MsVk ;k tkudkjh ,Dlsl 

dj ldrs gSaA blds fy, vkid¨ dEI;wVj] bUVjusV vkSj fMftVy foÙkh; VwYl dk cqfu;knh Kku gksuk 

vko';d gSA fMftVy lk{kjrk c<+kus ds fy,] dÃ ljdkjh vkSj xSj ljdkjh laxBu dqN Áksxzke ¼dkslZ½ 

pykrs gSaA 'vks' ysoy Hkh fMftVy lk{kjrk vkSj ls lEcaf/kr ,d Áksxzke gS ftls NIELIT 

¼us'kuy baLVhV~;wV vkWQ bysDVª‚fuDl ,aM baQ‚eZs'ku VsDu¨y‚th½ }kjk izcaf/kr vkSj pyk;k tkrk gSA



Information Technology Tools and Network Basics

Introduction
The module is designed to equip a student to use computers for professional as well as day to 

day use. It provides theoretical as well as in-depth knowledge of Software/packages.

Objectives
After completing the module, the incumbent will be able to:

§Identify the basic components of computers and Understand file management.

§Create documents using word processor, spreadsheet & presentation software.

§Understand computer networks and browse the Internet, content search, email.

§Use e-Governance applications and improve existing skills & learn new skills.

§Understanding Social Networking platform

§Using the Internet for Digital Financial services

§Develop knowledge about Future Skills

§Understand the various financial services and aware of the various Government 

schemes started by Government.

Duration
120 Hours - (Theory: 48hrs + Practical: 72 hrs)

1. Introduction to Computer 4 6

2. Introduction to Operating System 4 6

3. Word Processing 6 9 20

4. Spreadsheet 8 12 20

5. Presentation 6 9 20

6. Introduction to Internet and WWW 6 9

7. E-mail, Social Networking and e-Gov. Services 6 9

8. Digital Financial Tools and Applications 4 6

9. Overview of Future Skills& Cyber Security 4 6

                                                                          Total    48    72   100

Sr.            Module Unit or Chapter name                                        Duration                  Marks

                                                                                                     Theory       Practical         (Max.)

10

20

10
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       (Word Processing: LibreOffice Writer)
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